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	Pupil Admission Form

	This information is statutory.

	



	Date of Entry:
	September 2022
	
	Year group entry:
	[bookmark: Text2]     

	
	
	
	
	

	Child’s Full Legal Name:
	[bookmark: Text3]     

	Child’s Preferred Name:
(if different from legal name)
	[bookmark: Text4]     

	Date of Birth:
	Click or tap to enter a date.
	Gender:
	[bookmark: Text5]     

	
	

	Primary contact telephone numbers:
	[bookmark: Text6]     

	
	

	Child’s current address:
	
[bookmark: Text7]     






	
	

	Previous schools or nurseries:
(with dates of attendance at each)
	[bookmark: Text8]     





	
	

	Siblings:
(Name and Date of Birth)
	[bookmark: Text1]     

	
	





	Medical Information Form

	
	

	This information is statutory and will accompany your child when medical advice is being sought.
(i.e. hospital casualty department, eye infirmary etc.)

	
	

	NHS Number:
	[bookmark: Text9]     

	Name of Doctor:
	[bookmark: Text10]     

	Telephone number:
	[bookmark: Text11]     

	
Address:
	
[bookmark: Text12]     





	
	

	Name of Health Visitor:
(Nursery & Reception children only)
	[bookmark: Text13]     

	Telephone Number
	[bookmark: Text14]     

	Address:
(if different from above)


	

[bookmark: Text15]     




	
	

	Medical Information
	

	Please give details of any long-term medical conditions:
(e.g asthma, epilepsy etc.)

	

[bookmark: Text16]     



	Please give specific details of any long-term medication:
(e.g. type of medicine, inhaler, when & how often it is used)

	[bookmark: Text17]     






	Does your child have any allergies?
(please specify)
	[bookmark: Text18]     





	Does your child have any dietary requirements? 
(e.g. vegetarian, intolerances, religious reasons)
	[bookmark: Text19]     






	Are your child’s vaccines up to date?
	Choose an item.



	Medical Information Form (Continued)

	Please give details of any difficulties in:

	Hearing:
	[bookmark: Text20]     

	Speech:
	[bookmark: Text21]     

	Sight:
	[bookmark: Text22]     

	Specialist Paediatrics:
	[bookmark: Text23]     

	Other:
	[bookmark: Text24]     

	
	

	Please give details of any involvement with outside agencies:

	Children’s Services
	[bookmark: Text25]     

	Hearing Clinic
	[bookmark: Text26]     

	Speech Therapy
	[bookmark: Text27]     

	Physiotherapist
	[bookmark: Text28]     

	CYPS
	[bookmark: Text29]     

	Early Help
	[bookmark: Text30]     

	Other
	[bookmark: Text31]     

	
	

	I give permission for my child to:

	Have sudocrem applied:
	Choose an item.
	Have plasters applied:
	Choose an item.
	Have suncream applied:
(Boots Soltan)
	Choose an item.
	
	

	Any other relevant information:
(Please include any serious accidents, illnesses or any length of time in hospital or away from family)

	[bookmark: Text32]     






	
	




	Parental Responsibility Form
(as defined by the Children Act 1989)

	This information is statutory.

(please refer to page 5 for additional information before completing this form)


	Child’s full legal name:
	[bookmark: Text33]     

	Child’s Address:




	
[bookmark: Text34]     





	Date of birth:
	[bookmark: Text35]     

	Date of Admission to school:
	[bookmark: Text36]     

	
	

	Person with parental responsibility:

	[bookmark: _Hlk105512639]Full name including title
	[bookmark: Text37]     

	Relationship to child
	[bookmark: Text38]     

	Address (if different to child’s)



	[bookmark: Text39]     





	[bookmark: _Hlk105668865]Home Telephone
	[bookmark: Text40]     
	Mobile
	[bookmark: Text41]     
	Work
	[bookmark: Text42]     

	Email Address:
	[bookmark: Text43]     

	(please note: the mobile number and email address provided above will be used to set up our text/emailing service and School Money systems)

	Person with parental responsibility:

	Full name including title
	[bookmark: Text44]     

	Relationship to child
	[bookmark: Text45]     

	Address (if different to child’s)



	[bookmark: Text46]     





	Home Telephone
	[bookmark: Text47]     
	Mobile
	[bookmark: Text48]     
	Work
	[bookmark: Text49]     

	Email Address:
	[bookmark: Text50]     

	




	Any other Person with parental responsibility: (see next page)

	Full name including title
	[bookmark: Text51]     

	Relationship to child
	[bookmark: Text52]     

	Address (if different to child’s)



	
[bookmark: Text53]     




	Home Telephone
	[bookmark: Text54]     
	Mobile
	[bookmark: Text55]     
	Work
	[bookmark: Text56]     

	Email Address:
	[bookmark: Text57]     

	

	If the child lives in more than one household, through private/legal arrangement, please indicate below with whom the child lives with and on which days.

Please note this will be the first point of contact for the school on the days specified. This is to ensure your child’s wellbeing at all times.


	[bookmark: _Hlk105513024]Monday:
	[bookmark: Text58]     
	Tuesday
	[bookmark: Text59]     

	Wednesday:
	[bookmark: Text60]     
	Thursday:
	[bookmark: Text62]     

	Friday:
	[bookmark: Text61]     
	Saturday:
	[bookmark: Text63]     

	Sunday:
	[bookmark: Text64]     
	

	Any further information:
	[bookmark: Text65]     

	

	NOTE: Should any circumstances change, it is the responsibility of all those with parental responsibility to inform the school in writing immediately, so that information can be updated.  If this information is not updated then the school will use the information on this form


	PARENTAL RESPONSIBILITY INFORMATION


	(Defined by 1989 Children Act)

Parental responsibility is used to sum up the collection of duties, rights and authority which the parent has in respect of his/her child.  The choice of words emphasises that the duty to care for the child and to raise him/her to moral, physical and emotional health is the fundamental task of parenthood.
 
Who has Parental Responsibility?

· All natural mothers, except where the child is subsequently adopted
· All natural fathers married to the child's mother at the time of birth, or subsequently
· Natural fathers who are not married to the child's mother may obtain parent responsibility by:
a) Court order
b) Formal agreement lodged at court
c) Residence order
d) Named on the child’s birth certificate if the child was born after the 1st December 2003
· Adopted parents
· Guardians appointed by will or agreement
· All persons holding a residence order
· Where there is a Placement Order in force the Adoption Agency share parental responsibility with the birth mother/father and the prospective adopters once the child is placed with them but the Adoption Agency decides how the parental responsibility is exercised.
· Special Guardianship Order where the birth parent’s parental responsibility is suspended except in relation to agreeing to an adoption order.
· The Local Authority share parental responsibility when a Care Order (including an Interim Care Order) is in place. Foster carers do not have parental responsibility.

There is a presumption of paternity when a couple are married but this can be rebutted, for example through DNA testing.
 
Duties in respect of Parental Responsibility

Those persons holding parental responsibility, under the Children Act 1989, are entitled to be involved in the education and welfare of their child/children and it is vitally important that they are treated equally by schools and the Local Education Authority. You will need to check if there are limitations to the exercise of the parental responsibility when a Placement Order or Special Guardianship Order is in force.

Those who hold parental responsibility are entitled to:

· Receive annual educational reports
· Be invited to attend open evenings/parent’s evenings
· Vote in elections for parent governor or in ballots concerning the school’s status
· Be involved in any meeting that is set up by the school or other agency to discuss concerns/issues about their child’s education or welfare

Important Points to Remember

· School admission documents must establish who has parental responsibility in respect of a registered pupil
· Schools must be aware of who holds parental responsibility for each child in their care
· Specific requests need to be sought for involvement of those parents/carers who do not live with their children.  Always seek some form of evidence or ask the LEA in order to establish whether they hold it or not
· Specific court orders may be issued stipulating times of contact between a parent and child.  We must always abide by such orders
· Parents/carers should ask their solicitors to inform the school if there are changes or limitations to parent’s ability to exercise their responsibility in respect of their child/children
· Schools should seek clarification of who holds parental responsibility if the child/children and family are party to proceedings under the Children Act 1989 
· Information sharing must always be in the best interest of the child/children, whose welfare is paramount.
 
In all circumstances where an individual is alleging to have parental responsibility, it is in the best interest of the child not to:
· Share information on the telephone. 
· Share information until you have established that the person holds parental responsibility.
 


	

	

	

	

	

	




	Ethnic Origin Form
This information is statutory.


	Name of Pupil:
	[bookmark: Text66]     

	
	

	Nationality:
	[bookmark: Text67]     

	Country of Birth:
	[bookmark: Text68]     

	Religion:
	[bookmark: Text69]     

	First Language
	[bookmark: Text70]     

	Other Language(s) spoken at home:
	[bookmark: Text71]     

	

Our ethnic background describes how we think of ourselves.  This may be based on many things, including, for example, our skin colour, language, culture, ancestry or family history.  Ethnic background is not the same as nationality or country of birth.

Please study the list below and select one box only to indicate the ethnic background of the pupil named above.
 

	White
	
	Mixed/Dual
	

	British
	☐	White and Black Caribbean
	☐
	Irish
	☐	White and Black African
	☐
	Traveller of Irish heritage
	☐	White and Asian
	☐
	Gypsy
	☐	Any Other mixed background
	☐
	Roma
	☐	
	

	Gypsy/Roma
	☐	Other
	

	Any other Gypsy/Roma background
	☐	Any other Asian background
	☐
	Any other White background
	☐	Any other Black background
	☐
	
	
	Any other Ethnic background
	☐
	Asian or Asian British
	
	Any other White background
	☐
	Indian
	☐	Any other Mixed background
	☐
	Pakistani
	☐	
	

	Bangladeshi
	☐	Other if not specified above
	

	Chinese
	☐	
	☐
	Any other Asian background
	☐	
	

	
	
	
	

	Black or Black British
	
	
	

	Black – Caribbean
	☐	
	

	Black – African
	☐	
	

	Any other Black background
	☐	
	

	
	
	
	




	Contact and Collection Form

	We would ask that the below information is completed to ensure your child's wellbeing at all times, within our care. 

Please provide a password below, this is to be given to a person who may collect your child in an emergency. If you wish your child to be collected by the parent of another child in school they do not have to know the password, however you must inform your child’s teacher or contact the school office who will inform your child’s teacher.  


	My child’s password is
	[bookmark: Text105]     

	
A responsible person over 16 years of age must collect your child.

Please can you list below the people who you wish to collect your child from school and indicate whether this person is to be used as a contact in an emergency. 

	[bookmark: _Hlk105596030]Priority 1

	[bookmark: _Hlk105595782]Full Name:
	[bookmark: Text72]     
	Relationship to child:
	[bookmark: Text73]     

	Home Telephone:
	[bookmark: Text74]     
	Mobile
	[bookmark: Text106]     
	Work
	[bookmark: Text107]     

	Emergency Contact?
	Choose an item.
	
	
	

	[bookmark: _Hlk105596073]Priority 2

	Full Name:
	[bookmark: Text75]     
	Relationship to child:
	[bookmark: Text76]     

	Home Telephone:
	[bookmark: Text77]     
	Mobile
	[bookmark: Text78]     
	Work
	[bookmark: Text79]     

	Emergency Contact?
	Choose an item.
	
	
	

	Priority 3

	Full Name:
	[bookmark: Text80]     
	Relationship to child:
	[bookmark: Text81]     

	Home Telephone:
	[bookmark: Text82]     
	Mobile
	[bookmark: Text83]     
	Work
	[bookmark: Text84]     

	Emergency Contact?
	Choose an item.
	
	
	

	Priority 4

	Full Name:
	[bookmark: Text85]     
	Relationship to child:
	[bookmark: Text86]     

	Home Telephone:
	[bookmark: Text87]     
	Mobile
	[bookmark: Text88]     
	Work
	[bookmark: Text89]     

	Emergency Contact?
	Choose an item.
	
	
	

	Priority 5

	Full Name:
	[bookmark: Text90]     
	Relationship to child:
	[bookmark: Text91]     

	Home Telephone:
	[bookmark: Text92]     
	Mobile
	[bookmark: Text93]     
	Work
	[bookmark: Text94]     

	Emergency Contact?
	Choose an item.
	
	
	

	Other information (for statistical purposes only)

	Please state how your child travels to school
	[bookmark: Text95]     




	Disability Notification Form

	This information is statutory.

“Disability is a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities” (DDA 1995 Part 1 para. 1.1) This definition was amended and broadened in December 2005 under the 2005 Disability Amendment Act: -

· People with cancer or surviving cancer are now included, as are people with HIV and Multiple Sclerosis from the point of diagnosis.
· For a mental impairment the need for it to be clinically well recognised has been removed.
 
Disability Equality in Education (DEE) recommends that all pupils long term medical needs be treated as disabled for the purposes of the Act and for equality.  This is in addition to all pupils with long-term impairments, which have a significant impact on their day-to-day activities.

	
	

	Child’s Name:
	[bookmark: Text96]     

	
(please enter a ‘Y’ where appropriate)


	I consider my child has a disability
	Choose an item.	(if you have answered yes please provide further information in the section below)

	

	
If your child has Special Educational Needs please could you indicate if they are registered:


	
	
	
	
	
	

	SEN Support
	Choose an item.	

	Educational Health Care Plan
	Choose an item.	

	
	
	

	I consider my child has the following disability,
	

	[bookmark: Text97]     

	For which special provision has been / or needs to be made.

	




	Photographic Evidence Permission Form

	

	We ask that the below information is completed to ensure your child's wellbeing at all times, within our care. 

	

	· Internal Photo use 

We regularly take photographs of children as part of their learning and assessment in school. We also like to use photographs as part of our displays within school. 


	[bookmark: _Hlk105658242]I give permission for my child to have photographs taken and to be included in video/ audio recordings for use within school. 
	Choose an item.
	If you have answered ‘N’ above and your child is in Nursery or Reception do you give permission for your child’s photo to be used in their own personal learning journal?
	Choose an item.
	

	· Professional Photography

A professional photographer comes into school to take individual portraits of children (Autumn Term) and whole class photographs (Summer Term) whole class photographs will be shared with other parents in your child’s class.


	[bookmark: _Hlk105658728]I give permission for my child to have professional photographs taken in school both individual and whole class  
	Choose an item.
	

	· Facebook Permission

We often celebrate children’s achievements on the school Facebook page which is a public page on FB. Please not a separate code of conduct needs to be completed with this


	I give permission for my child’s photograph to be used for the school Facebook page.
	Choose an item.
	
	

	· Video and Audio Permission

We often record special events in school e.g. Christmas presentations, Remembrance, Y6 leavers Presentation.  This are often available to parents to purchase or shown through MS Teams or Showbie (this is a school learning platform that all children have access to both in school and at home). 

	

	[bookmark: _Hlk105659601]I give permission for my child to have recordings made in school  
	Choose an item.
	

	· Website Permission

We also like to use some children’s photographs on our School & Trust Website pages. 


	I give permission for my child’s photograph to be used on the School and Trust Websites  
	Choose an item.
	
	

	· Other External 

On occasions we are also asked by local and national media if they can feature pupils in articles relating to events our pupils have participated in. In addition, event organisers may also request use of photographs taken at their events. (e.g. Sunderland Echo, Durham Diocese etc) 

	

	I give permission for my child’s photographs to be used by other external companies.
	Choose an item.





	Acceptable use of the school’s ICT facilities and internet: agreement for pupils and parents/carers

	Name of pupil: 
	[bookmark: Text108]     

	
When I use the school’s ICT facilities (like IPADS and equipment) and get on the internet in school, I will not: 
· Use them without asking a teacher first, or without a teacher in the room with me 

· Use them to break school rules

· Go on any inappropriate websites

· Use chat rooms

· Open any attachments in emails, or click any links in emails, without checking with a teacher first 

· Use mean or rude language when talking to other people online or in emails

· Send any photos, videos or livestreams of people (including me) who aren’t wearing all of their clothes 

· Share my password with others or log in using someone else’s name or password

· Bully other people

I understand that the school will check the websites I visit and how I use the school’s IPads and equipment. This is so that they can help keep me safe and make sure I’m following the rules.

I will tell a teacher or a member of staff I know immediately if I find anything on a school computer or online that upsets me, or that I know is mean or wrong.

I will always be responsible when I use the school’s ICT systems and internet.

I understand that the school can discipline me if I do certain unacceptable things online, even if I’m not in school when I do them. 


	Signed (pupil): 
	[bookmark: Text98][bookmark: _GoBack]     
	Date:
	Click or tap to enter a date.
	
Parent/carer agreement:

I agree that my child can use the school’s ICT systems and internet when appropriately supervised by a member of school staff. I agree to the conditions set out above for pupils using the school’s ICT systems and internet, and for using personal electronic devices in school, and will make sure my child understands these.


	Signed (parent/carer): 
	[bookmark: Text99]     
	Date:
	Click or tap to enter a date.
	
	
	
	




	
Acceptable use of the internet: agreement for parents and carers


	Name of parent/carer: 
	[bookmark: Text100]     

	Name of child:
	[bookmark: Text101]     

	
Online channels are an important way for parents/carers to communicate with, or about, our school.
The school uses the following channels:

· Our official Facebook page

· Email/text groups for parents (for school announcements and information)

· Our online learning platforms 


Parents/carers also set up independent channels to help them stay on top of what’s happening in their child’s class. For example, class/year Facebook groups, email groups, or chats (through apps such as WhatsApp).


	When communicating with the school via official communication channels, or using private/independent channels to talk about the school, I will:

· Be respectful towards members of staff, and the school, at all times

· Be respectful of other parents/carers and children

· Direct any complaints or concerns through the school’s official channels, so they can be dealt with in line with the school’s complaints procedure

I will not:

· Use private groups, the school’s Facebook page, or personal social media to complain about or criticise members of staff. This is not constructive and the school can’t improve or address issues if they aren’t raised in an appropriate way
· Use private groups, the school’s Facebook page, or personal social media to complain about, or try to resolve, a behaviour issue involving other pupils. I will contact the school and speak to the appropriate member of staff if I’m aware of a specific behaviour issue or incident
· Upload or share photos or videos on social media of any child other than my own, unless I have the permission of other children’s parents/carers


	Signed: 
	[bookmark: Text102]     
	Date:
	Click or tap to enter a date.
	
	
	
	




	School Curriculum Information Form

	
We would ask that the below information is completed to ensure your child's wellbeing at all times, within our care.
 
During the school year, your child will participate in various outings such as:

· Walking around the local area to observe, carry out surveys and visit local venues e.g. Morrisons, Doxford Park.

· Visits by coach, mini bus or staff car to participate in organised events e.g. theatre, swimming, workshops.

· Visits by coach, mini bus or staff car linked to curriculum theme.


Your child will always be accompanied by staff and / or parent helpers.


	
	
	
	

	The following information will help the school make arrangements for your child to ensure your child’s wellbeing at all times within our care. (YEARS 1-6 ONLY)

Please select one option only.

(EYFS children are collected from the snug/garden entrance to the EYFS provision using the main school pedestrian gate on Marcross Drive)

	
	
	
	

	· The front gate after school
	Choose an item.	(gate from school field to right of main school pedestrian gate)

	· The middle gate after school
	Choose an item.	(gate opposite school hall)

	· The back gate after school (KS2 only)
	Choose an item.	(gate accessing KS2 yard)

	Note:  A responsible person over 16 years of age must collect your child.

	KS2 Children only
	
	

	· I give permission for my child to walk home (KS2 only)
	Choose an item.	

	
	
	

	Occasionally your child will get the opportunity to watch PG rated films E.g. Disney Christmas films, however the school require permission. 

Please indicate with a ‘Y’ or ‘N’.


	I give permission for my child to watch PG rated films
	Choose an item.	

	
	
	




	
Home/School Agreement


	Parents are a child’s first and enduring teachers. They play a crucial role in helping their children learn.  
Children achieve more when schools and parents work together. School and parents can work more effectively if they know what each one is trying to achieve and how they can help each other.  This Home/School Agreement helps to provide a framework for the development of such a partnership.
 
At Benedict Biscop Academy we work hard to build a strong, positive relationship between home and school.


	Our School - We will:

· promote Christian Values;
· care for your child’s safety and wellbeing;
· listen to your child;
· ensure your child achieves their full potential as a valued member of the academy community;
· provide a broad balanced curriculum which is matched to your child's needs and abilities;
· ensure that good standards of work and behaviour are achieved by your child through the development of positive attitudes and a sense of responsibility;
· set regular and appropriate homework;
· contact parents if there are concerns regarding attendance and punctuality, behaviour or work;
· arrange termly parents’ evenings and provide an annual written report detailing your child’s progress;
· keep parents informed about academy activities through regular letters and notices;
· provide as much notice as possible of academy events;
· be welcoming and open at all times, and offer opportunities for you to become involved in the day to day life of the school.


	[bookmark: _Hlk105665838]Signed
	Headteacher
	Date
	Click or tap to enter a date.
	

	Parents/Carers - I/We will: 

· support the school’s Christian ethos;
· see that my child attends school regularly, on time and properly equipped;
· make the academy aware of any concerns or problems that might affect my child’s work or 
· behaviour
· support the academy’s high expectations regarding good behaviour; and support our behaviour policy 
· support the academy’s safeguarding policy;
· support my child in any homework and any other opportunities for home learning;
· attend parents’ evenings and discussions related to my child’s life at school;
· support the academy’s uniform policy;
· work with the staff for the benefit and wellbeing of my child;
· ensure that we do not discuss any pupil, their family, staff member, governor or the Academy in a derogatory way which could cause offence, either in person or on social media. 


	[bookmark: _Hlk105665940]Signed
	[bookmark: Text103]     
	Date
	Click or tap to enter a date.
	

	Pupils - I will:

· develop a positive attitude towards all that school has to offer;
· do my work in school and homework as well as I can;
· be polite and helpful to others, caring for their feelings;
· take care of school property
· follow school and class rules.


	Signed
	[bookmark: Text104]     
	Date
	Click or tap to enter a date.
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